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El Dorado Union High School District
	District Copy Center Order Form

	Description: 

	Submitted by:
	[bookmark: Text1][bookmark: _GoBack]     
	Date Needed:
	Click or tap to enter a date.	Date Submitted:
	Click or tap to enter a date.
	
Approved by:
	     
	Time Needed:
	     
	Date Completed:
	     



	NO. OF COPIES
	
	PAPER SIZE
	
	FORMS/DOCUMENTS

	No. of copies:
	     
	
	
	☐	8 ½ 11
	
	EDUHSD Form No.:
	     

	
	
	
	
	☐	8 ½ x 14
	
	or Form Name
	     

	☐	Copy on one side only
	
	
	☐	11 x 17
	
	Quantity ordered:
	     

	☐	Duplex (Copy back-to-back)
	
	
	
	

	
	
	
	
	☐	Stapling
	
	To request a revision to an existing EDUHSD form or a new EDUHSD form, please contact Bonnie at ext. 7236 or email: borris@eduhsd.net
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